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PADSTOW COMMUNITY HUB 

TERMS AND CONDITIONS OF HIRE 

 
The “hirer” is the person who completed and signed the booking form.  “Padstow Town Council” is 
the owner of the premises being offered for hire. 

 
1 Hirers must provide evidence that they have adequate Public Liability Insurance and a risk 

assessment before they are permitted to operate on the premises. 

2 Padstow Town Council shall not be liable for any damage or loss (however caused) to any 
property belonging to, or under the control of the Hirer. 

3 The Hirer will be provided details in respect of access via a key lock.  This is for the hirers sole 

knowledge only and cannot be shared.  
4 The Hirer shall be present throughout the period of hire and shall be responsible for the 

supervision and safety of the room/s and contents.  The Hirer is responsible for the behaviour 
of all persons attending the Hire. 

5 Any damage or breakages must be reported to Padstow Town Council and a charge will be 

made for any necessary repairs or replacements. 
6 Hirers shall leave the hired space clean and tidy after use.  All rubbish from the event or 

booking must be removed from the premises by the Hirer.  Costs incurred for additional 

cleaning required resulting from the booking will be charged to the Hirer retrospectively. 
7 No services are offered to the Hirer, only the premises. 
8 The Hirer shall only use the premises as described in the application for hire detailing the 

specified ‘hire area’, ‘hire period’ and ‘hire purpose’.  
9 No bookings will be made for private functions or parties. 
10 Padstow Town Council reserves the right to refuse a hire (or to terminate a series of hires) if, 

in its opinion, such a hire would cause nuisance, or would likely cause, offence or disruption to 
local residents or those using the Lawns Car Park area. 

11 The Hirer shall read and, if necessary, act upon the Fire Notices on display. 

12 Any items the Hirer brings to their hire period to be removed immediately after the hire period 
has expired, unless prior express permission has been given at the point of booking. 

13 Any personal electrical appliances brought into the Community Hub during the hire period 

must be suitably PAT tested and safe to use 

14 The Hirer must provide their own refreshments for their hire ensuring to advise at the time of 
booking if kitchen use is required. NB: The kitchen space may be shared with other users. 

15 The Hirer shall be responsible for the Health and Safety of all those attending.  In particular, 
the Hirer shall make himself/herself familiar with the Fire evacuation procedures before the 
event commences, ensuring those attending the event are aware of the fire evacuation 

procedures at the start of the event. 
16 When the Hirer signs the application for hire they are also agreeing to the Terms and 

Conditions and should therefore be responsible for reading the same. Any queries to contact 
the Town Council.  

17 No person under the age of 18 shall be entitled to be the Hirer. 

18 The Hirer to note the premises is located on a car park, where pay and display charges are 
applicable 24 hours.  Parking is not included with the hire.  Cornwall Council undertake 
parking enforcement.  Padstow Town Council cannot get involved in any parking disputes.  

19 All hires shall be subject to the following booking procedures: 
• All Hirers must complete the Application for Hire Booking form at the end of this document. 
• No Hirer shall be permitted to exchange hire areas or periods with another Hirer. 

• Should the Hirer need to cancel their booking to contact Padstow Town Council as soon as 
possible.  

• Should you have a concern to raise about your booking or use please contact Padstow Town 
Council. 

18 Smoking or Vaping is NOT permitted. 
19 Lighting of candles/or any other naked flames are NOT permitted. 

20 Alcohol consumption is NOT permitted. 
21 E-bikes and E-scooters are not permitted inside the building. 
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PADSTOW COMMUNITY HUB 

APPLICATION FOR ROOM HIRE 

Hirer Information 

NAME  

 

ORGANISATION’S NAME 
 

 
 

ADDRESS  
 

 
 

 

CONTACT TELEPHONE NUMBER  
 

EMAIL ADDRESS  
 

 

Booking Information 

DATE/DATES OF HIRE  

 
 

TIME  
(Include setting up/clearing down time 

within your hire period) 

 
 

 

AREA TO HIRE 
Community Space 1, 2 and/or 3 

Use of Kitchen Area  

 

 

PURPOSE OF HIRE 

 
 

 

ANTICIPATED NUMBER OF 
ATTENDEES 

 
 

 

 

Required before booking can be confirmed. Please tick enclosed and attach to 

form: - 

Copy of Public Liability insurance   

Copy of Risk Assessment   

If young or vulnerable persons involved in a 
booking, if unaccompanied by a parent, carer 

or guardian then proof of DBS clearance is 

required  

 

Booking Fee   
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Declaration  

I/We have read and agree to abide by the terms and conditions of hire. 

 

By submitting this form, I am provisionally booking the venue.  I understand that 

Padstow Town Council will confirm this booking in writing/by email. 

 

Signed:  _____________________________________ 

Print name:  _____________________________________ 

Date:   _____________________________________ 

 

Please return your completed form, to Padstow Town Council, Council Offices, Station 

House, Station Road, Padstow, Cornwall, PL28 8DA or via enquiries@padstow-tc.gov.uk  

 

 

 

For office use 

     Initials      Initials 

PLI received      _____  Risk Assessment rec’d  _____ 
 

Booking Approval    _____  Payment Received   _____ 
 

Added to Bookings Calendar  _____  Booking Confirmed   _____  
 

Scheduled on FB (if appro)   _____  Key Code issued   _____ 
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